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Logging onto Internet Native Banner (INB)
Your computer will need to be connected to the Smith network in order to log into

INB.

all|

Banners

Start Banner INB by launching Internet Explorer (preferred), Mozilla
Firefox, or Safari.




banner.smith.edu:9999,/ - Windows Internet Explorer ~=1o] x|

@T\v Ié, https://banner. smith.edu: 9909,/ jl&l || X I._'GDDghB pelbs

File Edit “iew Favorites Tools Help
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.7 Favarites | 5% @ cuggested Sites @) All Five Colleges @ | Smith College For Facu.., €| Tara €| INE fePrmtReports o
@ htips://hanner smith,edu: 9993/ | |

Internet Nati

SMITH COLLEGE B

IMPORTAMT POLICY INFORMATION

Information contained in the college’s paper records and electronic information systems is the property of Smith
College. This information is to be used only as needed in the performance of job-related duties; its confidentiality
should be safeguarded at all times. Disclosure or modification of personal or confidential information without
authorization is prohibited. Requests for personally identifiable information from off-campus sources should in all
cases be referred to the responsible office. The college has adopted this policy for the protection not only of its
employess, but for all constituencies of the college. Security of personal information is an extremely high priority
of the college. Violation of college policies are adjudicated according to procedures outlined in the Student
Handbook, the Faculty Code, and the Staff Handbook.

All student records are protected by the Family Educational Rights and Privacy Act (FERPA). Please consult the
registrar's website at http://www.smith.edu/registrar/privacyfacandstaff.php for further information and
guidelines.

Attention Off-Campus Banner INB Users

Please select "Remote INB” from the drop-down menu. By clicking "Submit”, you've read and agreed to the
Remote Access Policy for Administrative Information Systems.

SELECT MACHINE PLATFORM

Banner 8 Windows XP x| Submit |

=
Dane [T [ [ [ [ [V Trustedsites v [®w0w v g

Go to url:

https://banner.smith.edu:9999/

You can also use the INB shortcut in the Favorites tool bar.




2 https:/ /banner.smith.edu:9999/ - Windows Internet Explorer i (=1
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File Edit “iew Favorites Tools Help
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Internet Native

SMITH COLLEGEBaI]neI'

IMPORTAMT POLICY INFORMATION

Information contained in the college’s paper records and electronic information systems is the property of Smith
College. This information is to be used only as needed in the performance of job-related duties; its confidentiality
should be safeguarded at all times. Disclosure or modification of personal or confidential information without
authorization is prohibited. Requests for personally identifiable information from off-campus sources should in all
cases be referred to the responsible office. The college has adopted this policy for the protection not only of its
employess, but for all constituencies of the college. Security of personal information is an extremely high priority
of the college. Violation of college policies are adjudicated according to procedures outlined in the Student
Handbook, the Faculty Code, and the Staff Handbook.

All student records are protected by the Family Educational Rights and Privacy Act (FERPA). Please consult the
registrar's website at http://www.smith.edu/registrar/privacyfacandstaff.php for further information and
guidelines.

Attention Off-Campus Banner INB Users

Please select "Remote INB” from the drop-down menu. By clicking "Submit”, you've read and agreed to the
Remote Access Policy for Administrative Information Systems.

SELECT MACHINE PLATFORM

Banner 8 Windows XP x| Submit |

=
Dane [T [ [ [ [ [V Trustedsites v [®w0w v g

Choose the platform that is appropriate for you computer and click
the Submit button.

The first time you launch Banner INB, a java applet will be
installed. This will only happen once for each computer.

After a short delay, you will be prompted to log in to Banner.

*** You can create a shortcut to this page by right-clicking (pc) on
the page and selecting Create Shortcut. You will be prompted to
confirm that you want it on your desktop. ***




& Dracle Developer Forms Runtime - YWeb - |E||5|

Window

usernarme: |

Password: |

Database: |PROD

Cancel

Enter your username and password as provided by ITS and click
on the Connect button.

If you forget your password, contact ITS at ext. 4487.




Navigating the Main Menu in INB

B Oracle Developer Forms Runtime - Web _ o] x|

File Edit Cptions Block Item Record Query Tools Help

= lu-«-ach[-; x{%[ [@.I'—Eﬂ@“ﬂﬂ—-—l@[@[_lx

E‘-‘Iln-‘rn-‘ljll'h-‘rlll GLIAGMM .5 (PROD) - Thurs

Go To.. [*] welcome, FIMSTRNG. Products: Wenu | Site Map | Help center
EMV Banner

My Links
uild. [GUAPMNU]

Change Banner Password
DENT] Check Banner Messages
Cla *ALUMNI]
. Controller's office Banner Fin
[dFinance System Menu [FINANGE]
RS] Personal Link 2

[IFinancial Aid [*RESOURCE]
[JGeneral [*GENERAL]

Personal Link 3
Personal Link 4
Personal Link &

Banner Data Custodians

My Institution

SUNGARD HIGHER EDUCATION

Press ENTER to start selection or expandicollapse menu
Record: 11 | o | =0gC=

Double-Click Banner to expand the list of Banner modules,

then double-click Finance System Menu to expand the list of Finance
options.




B Oracle Developer Forms Runtime - Web _ o] x|

File Edit Cptions Block Item Record Query Tools Help

FEFEEIEEEEIEELE SIEY

" General Menu GUAGMNU 1) - Thursday

Go To... E Welcome, FIMSTRNG, Products: Wenu | Site Map | Help center
EMV Banner My Links

B Empty; select to build. [GUAPMNU]
JBanner Change Banner Password

[J8tudent [¥*STUDENT]

Check Banner Messages
CJadvancement [*ALUMNI]

Controller's office Banner Fin

Personal Link 2

CIFinance Operations [*FINOPER] personal Link 3
[l stores Inventory [*FINSTORES] o
DPurchasing and Procurement [*FINPURCH] Personal Link 4
[JAccounts Payable [*FINAP] % Personal Link &
CIBudget and Position Gontrol [*FINBUDG]
[Fixed Asset [*FINASSET]

[Jcost Accounting [*FINCOST]

Banner Data Custodians

[1Research Accounting [*FINRESEARGH] My Institution
[ Archive [*FINARGH]
[JHuman Resources [*HRS]
OiFinancial Aid [*RESOURCE] i
C1General [*GENERAL] -

SUNGARD HIGHER EDUCATION

Press ENTER to start selection or expandicollapse menu
Record: 11 | o | =0gC=

Double-Click General Ledger to expand menu for more General Ledger
options.




B Oracle Developer Forms Runtime - Web - 0] x|

File Edit Options Block Item Record Query Tools Help

(R B AEEE 27 @K A E BRI ST ¢ 2@ 01X
w5 General Menu ( L ] 1 - Thursd ober 011 - Last login Thursday M

Co To... E‘ welcome, FIMSTRNG. Products: E Menu | Site Map | Help Center
(3B A
anner ~ My Links
[Ostudent [*STUDENT]
CJadvancement [*ALUMMNI] Change Banner Password

‘AFinance System Menu [*FINANGE]

Check Banner Messages
‘3 General Ledger [*FINGENLL]

C1chart of Accounts System Gontrol [*FINGHRTS] Controller's office Banner Fin
[Jchart of Accounts Account Codes [¥*FINGHRTA] Personal Link 2
[dchart of Accounts Entity Maintenance [*FINENTTY]

Personal Link 3

Dge

General Acco

Personal Link 4
Personal Link &
[Ostores Inventory [*FINSTORES]
DPurchasing and Procurement [*FINPURGH]
[ Accounts Payable [*FINAP]

[:IBudget and Position Control [*FINBUDG]
CIFixed Asset [*FINASSET]

[l cost Accounting [*FINGOST]

[JResearch Accounting [*FINRESEARCH]

D Archive [*FINARCH] -

Banner Data Custodians

My Institution

SUNGARD HIGHER EDUCATION

Press EMTER to start selection or expandicollapse menu
Recard: 111 | I | =080+

Double-Click General Accounting Query Forms to list forms
available for viewing financial data.
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File Edit Options Block Item Record Query Tools Help

(@ BEBEB Bl < |y (BE I SEH Gialf @01 X
"}ﬂ;l neral Menu L ] 1 - Thursd ober 011 - Last login Thursday

Co To... E‘ welcome, FIMSTRNG. Products: E Menu | Site Map | Help Center
(3B
anner My Links
[Ostudent [*STUDENT]
CJadvancement [*ALUMMNI] Change Banner Password

‘AFinance System Menu [*FINANGE]
‘3 General Ledger [*FINGENLL]
C1chart of Accounts System Gontrol [*FINGHRTS] i
[Jchart of Accounts Account Codes [¥*FINGHRTA] Personal Link 2
[dchart of Accounts Entity Maintenance [*FINENTTY] :
CJGeneral Accounting Transaction Forms [*FINGENLA]
‘Acgeneral Accounting Query Forms [*FINGENLQ] Personal Link 4

Check Banner Messages

Controller's office Banner Fin

Personal Link 3

B Executive Summary [FGIBDSR] Personal Link 5
B bocument Retrieval Inquiry [FGIDOCR]
B General Ledger Activity [FGIGLAG]

B Journal voucher Summary [FGIISUM]
B Ggeneral Ledger Trial Balance [FGITBAL]
B Trial Balance Summary [FGITBSR]

Banner Data Custodians

My Institution

SUNGARD HIGHER EDUCATION

Press EMTER to start selection or expandicollapse menu
Recard: 111 | I | =080+

Double-Click General Budget Query Forms for a listing of forms
useful for viewing income, expense, and budget information.
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(@ BEBEB Bl < |y (BE I SEH Gialf @01 X
"}ﬂ;l neral Menu L ] 1 - Thursd ober 011 - Last login Thursday

Co To... E‘ welcome, FIMSTRNG. Products: E Menu | Site Map | Help Center

‘AFinance System Menu [*FINANCE]
‘A General Ledger [*FINGENLL]

C1chart of Accounts System Gontrol [*FINGHRTS] Change Banner Password
[Jchart of Accounts Account Codes [¥FINGHRTA]

Ichart of Accounts Entity Maintenance [*FINENTTY]

C1General Accounting Transaction Forms [*FINGENLA] Controller's office Banner Fin

AGeneral Accounting Query Forms [*FINGENLQ] e Personal Link 2

B Executive Summary [FGIBDSR] :

B bocument Retrieval Inquiry [FGIDOCR]

B general Ledger Activity [FGIGLAG] Personal Link 4

My Links

Check Banner Messages

Personal Link 3

B Journal voucher Summary [FGIISUM] Personal Link 5

B ceneral Ledger Trial Balance [FGITBAL]

B Trial Balance Summary [FGITBSR]

B petail Transaction Activity [FGITRND]

‘Ageneral Budget Query Forms [*FINGBUDQ]
B Budget Availability Status [FGIBAYL]

@ Executive

= Banner Data Custodians

My Institution

SUNGARD HIGHER EDUCATION

[FGIBDST]

Press EMTER to start selection or expandicollapse menu
Recard: 111 | I | =080+

Double-Click on Organization Budget Status Form for the form used to
look at your department’s budget information.

11



Using form FGIBDST

& Oracle Developer Forms Runtime - Web: Open = FGIBDST

oGS

File Edit Options Block Item Record Query Tools Help

(EOE BRAEE %y REHE O &% E S ¢4 @ @ X

-’ZE_E‘Irgal'llzatn:wn SueleEE Slemaus [FEloEr 78 (EROIE) Je e e e e e e e e e e e e e e e e e e e e e

. Fields
i Chart: |1—E Organization: P F|
n Fiscal Year: E E Fund: ‘ <=
'Index: E‘ Program:
[ Query Specific Account Accounts Key
¥ Include Revenue Accounts Accountivoes BIOCk
Activity:
Commit Type: Location: g
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
[ O [ [ | | e
| [ | | \ | 4
| [ | | \ | 7
| [l | | \ |
| [ | | \ | :
— : : : —
| [ | | \ | Block
| [ | | \ |
—n | | | |
]
| ul | | | | .
Net Total: | | ‘ | B
R e e e e e e I* .

Verify that the Chart field contains the number 1.

Navigation: Between Fields 1. use the tab key to move to next field,
and shift+tab to move to previous field; or 2. use pull down menu at
top labeled Item; or 3. use mouse to click in desired field

Chart should always be 1
Fiscal years available are 96, 97, 98, 99, 00, 01, 02, 03, 04, 05, 06, 07, 08, 09, 10,11 and 12

12



& Oracle Developer Forms Runtime - Web: Open = FGIBDST

File Edit Options Block Item Record Query Tools Help

BEEeaBE &% EIEYETETENE IR (e @1 X

= FG ST !
Chart: |1—B Organization: ’7[2] P
Fiscal Year: ’EE Fund: ’—E -
Index: ,7@ Program: ’75
[” Query Specific Account LXEEIIE ’—EI
¥ Include Revenue Accounts Accaunt Type:  [7]

Activity: ’75

Commit Type: Location: ’—E
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
| L | | \ | =
| [ | | \ |
| [ | | \ |
| L | | \ |
| [ | | \ |
| [ | | \ |
| L | | \ |
| [ | | \ |
| [ | | \ |
| L | | \ |
| [ | | \ |
| [l | | \ | g

Net Total: | | ‘ |

(T R R R

Use Tab key to move cursor to Organization field.—

13




& Oracle Developer Forms Runtime - Web: Open = FGIBDST
File Edit Options Block Item Record Query Tools Help

(- ﬁl[b@@@@[ﬁﬁw@l%[gl& R Eml L@@ X

jIII"EﬁHIIEIJI‘]I’lt‘" Status FGIBDST 7.:

dl
Chart: |1—E Organization: ‘3146 EI‘
Fiscal Year: ’E EI Fund: ’—EI
Index: I—EI Program: ’—EI
[ Query Specific Account CYHEOIIE E
[ Include Revenue Accounts Account Type: E‘
Activity: ’—EI
Commit Type: Location: ’—EI
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance|
| [l | | \ | g
| [ | | \ |
| L | | \ |
| [l | | \ |
| [ | | \ |
| [ | | \ |
| L | | \ |
| L | | \ |
| L | | \ |
| [l | | \ |
| L | | \ |
| [l | | \ | g
Net Total: | | ‘ | -
Al R S S e e e e e e e I .
)
Record: 141 |1 . | =0sC=

File Edit Cptions Block Item Record Query Tools Help

(I ”!llba@li‘l@lﬁﬁw@l%[gl& w

[l ek (42 @1 X

Enter the English Department’s Organization code (3146) in the
Organization box and press the Tab key

¥ Include Revenue Accounts Account Type:| 3
Activity: ’—E
Commit Type: Location: ’7[3]
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
| L | | \ | =
| L | | \ |
| L | | \ |
| L | | \ |
| L | | \ |
| L | | \ |
| L | | \ |
| L | | \ |
| L | | \ |
| L | | \ |
| [ | | \ |
| Ll | | \ | =
Net Total: | | ‘ | =
e e e e e e o e o R el P I .
)
Record: 111 | | «05C=

14



The default Fund and Program codes will fill in automatically.
Navigation between blocks is possible is a variety of ways:

1. Hold down the ctrl key and press the PageDown key at the same time;
2. Click on the NextBlock icon at the top of the page;

3. Select Next from the Block pull down menu;

4. Left-click in the account field of the data block.

15




B Oracle Developer Forms Runtime - Web: Open > FGIBDST _ o] x|
File Edit Options Block Item Record Query Tools Help

Chart: FF Organization: 3146 F English

Fiscal Year: i} F Fund: 101010 F General Fund Income/Expense
Index: [+ Program: 1100 [+ Humanities

[ Query Specific Account Accounts F

¥ Include Revenue Accounts Account Type: d

Activity: [*]
Commit Type: Location: =]

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance

saa0s |R— |copy services I 0.00 | 4,815.00 | 0.00 | -4,615.0 -

[ss10  [R | [T-shirtTote Bag B [ 0.00] 142000 0.00] 142000

[s1000  [L [Faculty salaries [ 2,219,781.00 2,219,781 38 0.00] K\ N
[s1010 |L— [other Faculty-10% Benefits | 7,305.00 | 7,036.80 | 0.00 | 266.20 N
[e1800  [L [student Payron [ 000 784,00 000 Taage Records
[s1900  [L [stipend Payment [ 5,500.00 | 5,500.00 | 0.00 200 ]
[eo100  |L [Eenefits [ 701,337,00 | 701,357,286 | 000 -2 —/
[os3s  [1 [Exp TFS-mise [ 0.00 -51.36 0.00 54/ r
[0947 [ [aasc support (to = Colleqe| 000 -150.00 | 000 150.00
[fimz [E [Lecturer-Dept [ 0,00 200,00 0,00 -z0#%0
[r1501  [e [suppl-Office [ 0.00 -60.00 0.00 60,00

[71601 vy [E  [suppl-Instruction [ A 000 4 19,66 0‘00’ 1966 v
\ Net Tn:.al:\ [ Y,942,482‘UU‘ ’ -2,940,688, 09\/ y&(\
i
|

FRM-40100: At first recurd ‘
Record: 1528 OSC>
VA VA

N\

Fields

Use the down arrow key to position the highlight on account 74512,

Navigation:
Use the Tab key to move right and left across a row of information (called fields)

Use the up and down arrow keys to move between rows of information (called records)

16



Roll Back Function

 Oracle Developgh Forms Runtime - Web: Open > FGIBDST

File Edit ¢

(@ »_ Roll Back

:JD|S Help

]

EIEYEEREIER

*en Organizats D) - O OO COBCOOCIRA 2 el
Chart: FEI Organization: 3146 EI English
Fiscal Year: s (7] Fund: [*] General Fund Income/Expense
Index: E‘ Program: 1100 :I Hurnanities
[ Query Specific Account Accounts EI
¥ Include Revenue Accounts Account Type: -
Activity: EI
Commit Type: Location: ’75
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance

O

Net Total:

e e e e e e o e o R el P I

Record: 111 | | «05C= J

If you would like to change any of the FOAPAL elements and execute a new query, the
only way to return into the Key Block is to use the Roll Back Function. Use this icon

£

b- |

located in the upper left on the INB screen to execute a Roll Back.

17



Account Line Details — FGITRND

B Oracle Developer Forms Runtime - Web: Open > FGIBDST _ o] x|
EI|E‘EdIt op 3§ Block Item Record Query Tools Help

Budget summary Information [FGIBSLIM] ﬁ [ % | &2
B Organization Encumbrances [FGIOENC] |
Transaction Detail Information [FGITRMND]

(@@ 01X

B [0

Format Display Preferences

Chart: L Organization: 3144 F English
Fiscal Year: i} [7 Fund: 101010 F General Fund Income/Expense
Index: F Program: 1100 F Humanities
[T Query Specific Account CYRETIILE F
7 Account Type: F
¥ Include Revenue Accounts
Activity: F
Commit Type: Location: [=]

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
[go100 |L— [menefits [ 701,337.00 | 701,357.26 | 0.00 | 2026~
[osss [ [exp TFS-misc [ 000 51,36 | 000 51.36
[osa7  [1 [sasc support (to s College | 0.00 -150.00 0.00 150.00
[r1012 |E— |Lecturer-Dept [ 0.00 | 200,00 0.00 | -200.00
[71501 e [suppl-Office [ 0.00| -60.00 | 0.00| 60.00
[f1601  [e [suppl-instructional [ 000 19,66 000 19,66
[7z001 [ [central services Copying | 5,500.00 7,160.53 0.00] -1,660.53
[72150 e [Books [ 0.00| 100,59 0.00| -100.59
[r2za1 e [Fiim Rental [ 100,00 0.00| 0.00| 10000 |
[74001 [e ' [rravel-Domestic [ 000/ 256,59 | 000/ -256.89
[ [Entertain-General [ 334.00 7a2.88 000 448,85
[e [Fsta (Faculty-student activ | 750.00 | 950,91 | 0.00| 21081 -
Net Total: [ -2,942,482,00 -2,940,688,09 0,00
Dp e for Detail, Count Query for Orgn. Summary, Dup Rec for Encum. List ‘ J
Record: 1826 | | | | «<0gCs

For more detail on account 74512, highlight the record and click on
options in the top menu bar, then click on Transaction Detalil

Information.

Note: If you tab to the Adjusted Budget column, then click on Transaction Detail
Information, you will only get budget information. If you tab to YTD Activity then
click on Transaction Detail Information, you will only get actual expenditures (or
revenues).

18



B Oracle Developer Forms Runtime - Web: Open > FGIBDST - FGITRND 1ol

File Edit Options Block Item Record Query Tools Help

FREIEEEEE

| Tr:
COA Fiscal Year Index Fund Organization Account Program Activity Location  Period Commit Type
[T - - - - - [7 - -

[ 5 | [101010 [3148 [74512 [1100 [ \ [ ]

Increase {(+) or
Account Organization Program Activity Date Type Document Field Amount Decrease (-}
[74512 3148 [2100 [z1-3uc-zo0s [Froa [TELESS [writing for a Living  [TD 14830 |+ )
[ras12 [3246 [1200 [z1-100-z008  [FToL [uso71 [stop & Shop - Coo [rmo 2z.84 [+
[ras12 3148 1100 [z1-00-2008  [FTo1 [uao71 [Big ¥ - English Hon o 2472 [+
[74512 [3148 [2100 [16-mav-zoos | [tnn1 10555681 [Folrmer, Hailey Lind [T 14913 [+
[ra512 [7148 [1100 [1&-mav-zoos [t 1555434 [Brownel, Lena mar o | [ eseas [+
[ras1z 2246 [1200 [za-mar-zoos  [Fror | [uzest [st Street Fruit - w10 a3z [
[ras12 3148 1100 [o5-mar-zo0e [mn 10544136 [sam's cafe o 1748 [+
[ra512 [7148 [1100 [17-2am-2008  [FTO2 uzgz1 [st.street Fruit - "w o [ 113 [+
[ras12 5146 [100 [11-1an-z008  [mn 10536780 |[Folmer, Hailey Lind fe | [ 73as [+
[ram12 [3146 [100 [t3-DEc2007  [Fror | [uz7er [st.strast Frot - *w 1D 1132 [+
[r4512 [3146 [1100 [14-DEC-2007  [FTOL [uz7o4 [resentation of the [T [ 14538 [+
[74512 5145 [2100 [10-pEc-2007 [t 10532582 [Brownel, Lena mar o an.ez [+
[ram12 [3146 [100 [09-Now-2007 | [N [o528730 [Erownell, Lena Mar o 27531 [+
[r4512 [3146 [1100 [zs-0cT-2007  [FTOL [uz735 [Fro o Etiiott fietd © 7o -300.00 [
74512 [3148 [2100 [b4-sep-zons  [eDoi | [pazes [Base Budget [0 [ 7seoo [+
| | | | | | | [ [
| | | | | | | [ [

al - AR | r
\ Total: | 1,710.91

Record: 1015 | | | <osC> \ J
~

Tab right to display more information or use the mouse on the
bottom scroll bar.

19



Individual Item details — Query Document by Type

B Oracle Developer Forms Runtime - Web: Open > FGIBDST - FGITRND _ O]

File Edit Block Item Record Query Tools Help
@ )  Cuery Document [By Type] BTy e e [k [ 2 (@ [ X

"% Datail Detail Encurmnbrance Info [FGIENCD]

=]
Ouery Total for all records

Format Display Preferences
|

I I
[ g ] | [101010 3146 [ram12 [1100 [ \ [ [eotn

Organization Account Program Activity Location  Perio
- [ [ [ [ -

coA
v

Increase (+) or

Account Organization Program Activity Date Type Document Field Amount Decrease (-}
[ram12 3146 [2100 [zrouleose  [Fror | [usorr [writing for a Living 14830 [+ (=
[ras12 3146 [1100 [eraoczoos  [Fron | Jusor [stop & Shop - Coo 2284 [+
[74512 5145 [2100 [z1-oui-z00e  [Fro2 uzo7e [ig - English Hon 2472 [+
[ram12 [3146 [100 [16-mav-zon | [N 0555681 [Falmer, Hailey Lind 14913 [+
[r4512 [3146 [1100 [16-mar-2008  [tna 10555434 [Brownell, Lena Mar 25215 [+
74512 [3148 [2100 [24-mar-zo08  [Frou [uzasr [st.straet Fruit - "w O anae [

[74512 5145 [2100 [06-mar-zo0s 11 10544136 [sam's cafe 1748 [+
[r4512 [3146 [1100 [17-3an-z008  [FTO1 |uzaz1 [st.street Fruit - " 13z [+

|3146 |1100 |11-JAN-2|JDB |INNI |II353678EI |Fnlmer', Hailey Lind 73,36 |:
3146 [2100 [16-DEC-z007  [FTOM [uz7e7 [st.street Fruit - "w T e [+
[ras12 [ [1100 [14-DEC-2007  [FTor | [uz7ee [Presentation of the [ aasas [+
74512 3146 1100 [10-DEC-2007  [mma 10532682 [Brownell, Lena Mar [ ane: [+
74512 [1as 1100 [03-nov-z007 [tnm 10528730 [Brownell, Lena mar I
[ra512 [7146 |h@ [z8-0cT-2007  [FTOL [uz73s |Fros o Elliott field a0

oo [
[
0

BREREEEE EREREEERE

[ra522 2246 1100\ [oa-sep-zoo7  [eDOL | [pa3es [Base Budget
| | | I I I

L

Total: | 1,710.91

Press Key Dup Itern for docurnent guery forms; Count Query for encurmdNance detail \
Record: 915 | | B | | <0G

N

Place the cursor is on the Acct Number *You MUST be in the
ACCT column for this to work **.

Click on Options in the top menu bar, then click Query Document by
type. Additional information is only available for documents
beginning with the letter | or P. For all other types, use the tab key
or scroll bar to view all available information.

See the last page of this manual for a listing of document types and
their associated prefixes.

20




& Oracle Developer Forms Runtime - Web: Open > FGIBDST - FGITRND - FAIINVE [Q]

File Edit Options Block Item Record Query Tools Help
(@w» B EIEYEIEEEE I

i 3 [
"mEiny redit Memo CQuery FAIINVE 7

..................................................................................

[ Multiple

A e e N e e M G PR T
)
050>

Record: 1/1 | o |

Hold down the ctrl key and press page-down to view more
information about this document
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B Oracle Developer Forms Runtime - Web: Open > FGIBDST - FGITRND - FAIINVE [Q] =]

File Block Item Record Query Tools Help

fnvcico Hoader PEE L RE F® ¢S PO X
Header additional Information [
View Vendor Address f
Wiew Document Status
" Wiew Document [ndicators
ven¥ol -ommodity Infarmation

[CIMultiple Diract Pay

ailey L. vendor Hold

Accounting Amounts
Balancing/ Completion
Document Text [FOATEXT]

Invoice Date: 11-J4M-2008 Transaction: |11-J4N-2005 Cancel: W Document Accounting

Check vendor: | |

Address Code: la Sequence Number: ’_l Collects Tax: W‘Calle:ts no taxes
City:
Street Line 1: | State or Province: l_ ZIP or Postal Code: ’7
Street Line 2: | Nation: | ‘
Street Line 3: |
Street Line 4: |
Discount Code: l_ Payment Due: m
Bank: [55 [Fleet Bank asr O credit Memo
vendor Invoice: @ 11099 vendor [CIText Exists
1099 Tax ID: Direct Deposit Status: ’F [TIAT ACH Transaction Type: ,7
Income Type: |—| [ Direct Deposit Override

User ID: [ha1Lman

Activity Date: 17-14N-2008

Record: 11 | | «<0gCs

Click on Options. You can select any of the listed options to get
additional information about this document. This will bring you to a
new form. Continue to click on options, and the choices in the
options menu(s) to work your way through all of the information
available. If you find particular information useful be sure to screen
print the page and/or make a note of how you got to it.

22



B Oracle Developer Forms Runtime - Web: Open > FGIBDST - FGITRND - FAIINVE [Q] =]

File Edit Options Block Item Record Query Tools Help

ERACEEE % @0R & S RE Gk $ 1@ 001X

(@ w
edit Memo Query FAIINVE 8.4 (PROD)

a1

Document : I0S367380 ¥ [Multiple Direct Pay

Yendor: 990664009 Folmer, Hailey L.

[vendor Hold

Invoice Date: W Document Hccounting

Check vendor: | |

Transaction: |11-JAN-2005 Cancel:

Address Code: |CB Sequence Number: ’_l Collects Tax: | ‘Calle:ts no taxes

City:
or Postal Code:

Street Line 1: State or Province;

|
Street Line 2: | Nation:
Street Line 3: |

Street Line 4: |
Discount Code: l_ Payment Due: m
Bank: [55 [Fleet Bank asr

vendor Invoice: @I 11099 vendor
1099 Tax ID:

Income Type: |—|

ACH Transaction Type:

User ID: [ha1Lman

Activity Date: 17-14N-2008

Record: 11 | | «<0gCs //

Click on the Exit icon (the X at the upper right of the screen) until
you return to the FGIBDST form.
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B Oracle Developer Forms Runtime - Web: Open > FGIBDST _ O]

File Edit Qptions Block Item Record Query Tools Help

(T BEEI S S EE T e

0 B 18

Chart: |1—F Organization: 3146 F English

Fiscal Year: 0a F Fund: WF General Fund Income/Expense
Index: = Program: 100 [ Humanities

O Query Specific Account Account: &

¥ Include Revenue Accounts Account Type: (*]

Activity: F
Commit Type: Location: ’—F

Account Type Title Adjusted Budget ¥TD Activity Commitments Available Balance
[7oga7 [T [ansc support (to = college | 000 -150,00 000 150,00 A
[71012 [ [Lecturer-Dept [ 000 200,00 000 -200.00
[71501 e [suppl-Office [ 0.00| -60.00 | 0.00| 60.00
[r1e01  [E [suppl-Instructional [ 0,00 19.66 0,00 -19.66
0 [e |central services copying | 5,500.00 | 7,160.53 | 0.00 | -1,660.53
[ [eooks [ 000 100,59 000 -100.59
[E " [Film Rental [ 100,00 0,00 0,00 100.00
[ [rravel-Domestic [ 0.00 25639 0.00 -256.,89
e [Entertain-General [ 334,00 782,38 0.00 44885 ||
|E— [Fs1a (Faculty-Student Activ | 750,00 960,91 0.00 | -210.91
e [Entertainment-Faculty [ 350,00/ 226,23 | 000 123,77
e [postage [ 0.00 12745 | 0.00 12745
Net Total: [ -2,942,482.00 -2,340,688.09 0.00 |
Dup ftern for Detail,Count Quety for Orgn. Surmrmary, Dup Rec for Encum. List | J
Record: 1326 [ L | | =osC=

Use the up arrow to move the cursor to account 72001
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B Oracle Developer Forms Runtime - Web: Open >

File Edit
A | B

udget Summary Information [FaIBSUM] B [ &y | & [ [&] [#) | Ej E"] [k [ 4

¥ Organization Encumbrances [FGIOENC]
Transaction Detail Information [FGITRMND]

Format Display Preferences

FGIBDST

Block Item Record Query Tools Help

@@

A

Chart: L
Fiscal year: [o8 [
Index: =

[T Query Specific Account
¥ Include Revenue Accounts

Organization: 3144 F English
101010 F General Fund Income/Expense

Fund:
Program:

Account:

1100 F Humanities
[ IO

Account Type: =]

Activity: F
Commit Type: Location: ’—F
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
[7oaaz |T— [aa5C Suppart (o & College | 0.00 | -150.00 | 0.00 | 150.00 |~
[fro12  [e [Lecturer-Dept [ 000 200,00/ 000 200,00
[r1501  [e [suppl-Office [ 0.00 -60.00 0.00 60,00
|?1601 |E— [zuppl-1nstructional [ 0.00 | 19.66 0.00 | -19.66
E [ [central Services Copying | 5,500.00 | 716053 0.00| -1,660.53
e | [Bocks [ 000 100,59 000 -100 59
e [Film Rental [ 100,00 | 0.00] 0.00] 100.00
[ [rravel-Domestic [ 0.00| 256,89 0.00| 256,89
[ras01  [E [Entertoin-General [ 334.00 7a2.88 0.00| 44888 ||
[r4512 [e " [Fs1a (Faculty-student activ | 750,00 | 960,91 | 000/ -210.91
74515 e [Entertainment-Faculty [ 350,00 226,23 000 12377
74853 [ [Postage [ 0.00| 127.45]| 0.00| 12745 -
Net Total: [ -2,942,482,00 -2,940,688,09 0,00

Dp e for Detail, Count Query for Orgn. Summary, Dup Rec for Encum. List
Record: 1326 | |

| «<0gCs

For more detail on account 72001, highlight the record and click on
options in the top menu bar, then click on Transaction Detalil
Information.

Note:

If you tab to the Adjusted Budget column, then click on Transaction Detalil
Information, you will only get budget information.
click on Transaction Detail Information, you will only get actual expenditures (or
revenues).

If you tab to YTD Activity then
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B Oracle Developer Forms Runtime - Web: Open > FGIBDST - FGITRND
File Edit Options Block Item Record Query Tools Help

(BYERAEE %% BEN & & BRI H &
w8 Detail Transaction Activity FGITRND 8.4.0.3 (PROD) [ A

COA Fiscal Year Index Fund Organization Account Program Activity Location  Period Commit Tyre

- - [T - - - [7 - -

[ 5 | [101010 [3148 [2001 [1100 [ \ [ ]

Increase {(+) or

Account Organization Program Activity Date Type Document Field Amount Decrease (-}

i 3148 [2100 [03-APR-2008  [FTON [uzs0s [Pasters fo 75.00 [+ )
[72001 [3146 [1100 [oa-mar-zoos  [Fror | [uzees [rinvcopy FRasae [0 [ esree [+

[7z001 2146 [1100 [o4-mar-zooa  [Frot |uzaes [Print/Copy PPasas [0 1891 [+

[72001 [3148 [2100 [oa-mar-zoos | [Froa [uzses [print/Copy PPasos [TD S67.60 |+

[7z001 [7148 [1100 [0a-mar-za0s | [FTo2 |uzzse [print/copy PPasod o [ 1eses [+

[7z001 2246 [1200 [zs-FER-z0DE  [FTor | [uzeed [Mistress of Mellyn ¢ [TD 20800 [+

72001 3148 1100 |os-FeR-z008  [FTo2 |uzaaz |Print/copy PPass o 12432 [+

[7z001 [7148 [1100 [os-FEB-200s  [FTO2 uzgaz [print/copy PPasod o [ eezan [+

[2001 5146 [100 [os-FER-z008  [FTOL |uzgaz [Print/copy PPag0a o [ sazn [+ L
[rz001 [3148 [t100 |os-FER-Z008 | [FTO01 [nzea7 [Print/Copy FResmd [rTD 21250 [+

[7z001 [3146 [1100 [os-FER-Z00E  [FTOL [uzaar [rint/Copy pPasos [0 [ 12300 [+

[72001 5145 [2100 [os-FEB-200s  [FTO2 uzgaz [print/copy PPasod o [ 1100 [+

[rz001 [3148 [t100 |os-FER-Z008 | [FTO01 [nzea7 [Print/Copy FResmd [rTD 107.80 [+

[72001 3148 [1100 [os-FER-z0DB  [FTOL [uza47 [rint/copy PRagoa. frro [ 1s7.00 [+

[72001 [3148 [2100 [os-FER-Z00E  [FTOL [uzaar [Print/copy PPasas o [ a1zae [+

[72001 5145 [2100 [os-0cT-2007  [FTOL [uz71s [English reader an; [0 7720 [+

[7z001 [3146 [1100 [o5-0cT-2007  [FTOL 2713 [English 250-courss [0 20160 [+ -

al - AR | r
v Total: | 3,341.28

Press Key Dup ltem for document guery forms; Count Query for encumbrance detail
Record: 177 | | | | «<0gCs

Use your tab key or the scroll bar to view additional information.

Click on an X in the upper right corner to exit the form.
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Budget Summary — FGIBSUM

B Oracle Developer Forms Runtime - Web: Open > FGIBDST _ o] x|
File Edit Block Item Record Query Tools Help

Budget Summary Infarmation [FGIBSUM] g [ &y | = == W @@ 01X

e Qrganization Encumbrances [FGIOENC]
- Transaction Detail Information [FGITRMND]
Format Display Preferences
Chart: L Organization: 3144 F English
Fiscal Year: i} [7 Fund: 101010 F General Fund Income/Expense
Index: F Program: 1100 F Humanities
[T Query Specific Account CYRETIILE F
7 Account Type: F
¥ Include Revenue Accounts
Activity: F
Commit Type: Location: [=]

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
[7oaaz |T— [aa5C Suppart (o & College | 0.00 | -150.00 | 0.00 | 150.00 |~
[fro12  [e [Lecturer-Dept [ 000 200,00/ 000 200,00
[r1501  [e [suppl-Office [ 0.00 -60.00 0.00 60,00
[r1601 |E— [zuppl-1nstructional [ 0.00 | 19.66 0.00 | -19.66
0 [ [central Services Copying | 5,500.00 | 716053 0.00| -1,660.53
e | [Bocks [ 000 100,59 000 -100 59
e [Film Rental [ 100,00 | 0.00] 0.00] 100.00
[ [rravel-Domestic [ 0.00| 256,89 0.00| 256,89
[ [Entertain-General [ 334.00 7a2.88 0.00| 44888 ||
[e " [Fs1a (Faculty-student activ | 750,00 | 960,91 | 000/ -210.91
e [Entertainment-Faculty [ 350,00 226,23 000 12377
[ [Postage [ 0.00| 127.45]| 0.00| 12745 -
Net Total: [ -2,942,482,00 -2,940,688,09 0,00
Dp e for Detail, Count Query for Orgn. Summary, Dup Rec for Encum. List ‘ J
Record: 1326 | | | | «<0gCs

Click on Options/Budget Summary Information
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B oracle Developer Forms Runtime - Web! Open > FGIBDST - FGIBSUM [Q] -0 x|

File Edit Qptions Block Item Record Query Tools Help

e

Chart of Accounts: |1—F Organization: WF English Commit Indicator:
Fiscal Year: EF Fund: WF General Fund Income/Expense
Account Type . Adjusted Budget YTD Activity Commitments Available Balance \ N
[ 0.00] 3,395.00 | oo 3,395.00 =

[Labor [ 2,933,923.00 2,334 461.44 0.00] -535 44

[Direct Expenditures [ 8,559.00 | 9,823.01 | 0.00| -1,264.01

[Transfers [ 0.00 -201.36 | 0.00| 201.36

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | | -
Net: Revenue minus b
{Labor + Expense + Transfer)l -2,942J482-DD| -2,940,6688.09

Total Commitments: 0.00

Press Count Guery Hits for Organization Budget Status | J
Record: 174 I 1 N | | <05C>

This gives a high level overview of the department as well as totals
for budget, actual, etc.

Click on the X button to close the form

* This formula explains why the totals have minus signs.

** To look at a different fiscal year, click this icon (roll-back), then tab to the fiscal year
field, change as desired, the do a next-block.
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Format Display Settings

B Oracle Developer Forms Runtime - Web: Open > FGIBDST

File Edit efaidfalgll Block Itern Record Query Tools Help

%4 0rgani Qrganization Encumbrances [FGIOENC]

Transaction Detail Information [FGITRMND]

/' Eormat Display Preferences
Chart: L Organization: 3144 F English

Index: F Program: 1100 F Humanities
[T Query Specific Account CYRETIILE F
@ Include Revenue Accounts Account Type: (]
Activity: F
Commit Type: Location: [=]

Budget Summary Infarmation [FGIBSUM] g [ &y | = == W @@ 01X

Fiscal Year: i} [7 Fund: 101010 F General Fund Income/Expense

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
[s1900 |L— [stipend Payment [ 5,500.00 | 5,500.00 | 0.00 | 0.00
[es100  [L [Benefits [ 701,337.00 701,357 .26 000 -20.26
[os3s  [1 [Exp TFS-mise [ 0.00 -51.36 0.00 51.36
[7oaaz |T— [aa5¢ suppart (to 2 College | 0.00 | -150.00 | 0.00 | 150.00
[1012 [ [Lecturer-Dept [ 0.00| 200,00 0.00| -200.00
[f1s01  [e [suppl-office [ 000 60,00 000 50.00
[71601 [E [suppl-1nstructional [ 0.00] 1966 0.00] -19 .66
7200 [ [central Services Copying | 5,500.00 | 716053 | 0.00| -1,660.53

e [Books [ 0.00| 100,59 0.00| -100.59

[e " [Film rental [ 100,00 | 000/ 000/ 100.00

[ [rravel-Domestic [ 000 256,89 000 -256.89

[ [Entertain-General [ 334.00 7a2.88 0.00| 44088
Net Total: [ -2,942,482,00 -2,940,688,09 0,00

Dp e for Detail, Count Query for Orgn. Summary, Dup Rec for Encum. List
Record: 1326 | | | | «<0gCs

Click on Options/Format Display preferences.
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Oracle Developer Forms Runtime - Web: Open = F

File Edit Options Block Item Record Query Tools Help

GIBDST

~=lolx|

( EEEEIE

(W R

T [

(@@ 01

Significant Commas: i
5 o3 oo o1 oo Organization: 3144 ~  English
Fund: 101010 ¥ General Fund Income/Expense
Significant Decimal Digits: Program: 1100 ¥ Hurmanties
L] 1 o Account: o
Account Type: v
{ Clase 3 { Conee & Ery, Activity: v
A\ Location: b
Account Type jtle Adjusted Budget YTD Activity Commitments Available Balance
61900 L Stipend Payment 5,500.00 5,500.00 0.00 0.00 -
69100 L Benefits 701,337.00 701,357.26 0.00 -20.26
70935 T Exp TFS-Misc 0.00 -51.36 0.00 51.36
70947 T  AASC Support (to a College 0.00 -150.00 0.00 150,00
71012 E Lecturer-Dept 0.00 200.00 0.00 -200.00
71501 E Suppl-Office 0.00 -60.00 0.00 &60.00
7la01l E  Suppl-Instructionkl 0.00 19.66 0.00 -19.66
7zoo1 E Central Services §opying 5,500.00 .53 0.00 -1,660.53
72150 E Books 0.00 .59 0.00 -100.59
72zz1 E Film Rental 100,00 i} 0.00 100,00
74001 E Travel-Domestic 0.00 z56.89 0.00 -256.59
74501 E Entertain-General 334.00 762.88 0.00 -448.68 -
Net Total: -Z2,942,482.00 -2,940,688.09 0.00
\
Choose the numhber of significant cummas& display. ‘ J
Record: 11 | | \ | | «<0gCs

Click on the Clos\,e button

Changing the “Significant Decimal Digits” to O will eliminate pennies
in the display.

30




B Oracle Developer Forms Runtime - Web: Open > FGIBDST
File Edit Qptions Block Item Record Query Tools Help

(BYE EEAEE 39 B@E @ S BRI TH GG (L@ (X
Chart: |1—F Organization: 3146 F English
Fiscal Year: ’EF Fund: 101010 F General Fund Jhcome/Expense
Index: = Program: 1100 [*| Humanities
[ Query Specific Account Accounts F
¥ Include Revenue Accounts Account Type: d
Activity: [=]
Commit Type: Location: ]

Account Type Title Adjusted Budget ¥TD Activity Commitments Available Balance
[s1900 L [stipend Payment [ 5,500,00 5,500,00 / /0‘00\ non A
[e9100 L [eenefits [ 701,337.00 701,357 26 / 000 20,26
[70935 [T [Exp TF5-Misc [ 0.00| 513 / 0.00| 5136
[fosa7 [T [ansC support (to & College | 0,00 15040 / 0,00 150.00
[f1012  [E [Lecturer-Dept [ 0.00 20/00\ / 0.00 -200,00
[71501 [ [suppl-ofice [ 000 fu‘oo\ / 000 60.00
[r1e01  [E [suppl-Instructional [ 0,00 [rese[ [/ 0,00 -19.66
7200 [e |central services copying | 5,500.00 | /,160‘53‘ / 0.00 | -1,660.53

e [pooks [ 0.00 / 100‘59)/ 0.00 -100.59
[E" [Film Rental [ 100,00 / n,(n\ 0.00 | 100,00
[e | frravel-Domestic [ 000 [ s 000 256 89
e [Entertain-General [ 334,00 / 782,88 0.00 -a48.88 v
Net Total: [ -2,942,482.00 / /,940,685‘09 \ 0.00 |
/ /

Cup lterm far Detail,Count Query for Orgn. Surmmary, Dup Rec for Encurn. List \
Record: 13/26 | o | | <0gC=

1/

Click on an X to return to the menu.
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Personalizing your INB setup
=1olx|

File Edit Options Block Item Record Query Tools Help

(= B RRERE % & X7 &y (B E S k2@ 00X

‘ra General Menu G .5 (PROD) - Friday, November 4, 2011 - Last login Thurs: ctober ‘011

GoTo... [*] welcome, FIMSTRNG. Products: [~| Menu | Site Map | Help Center
——p |[dMy Banner My Links
Bl Empty; select to build. [GUAPMNU]
(ABanner Change Banner Passward

[Jstudent [¥STUDENT]

Check Banner Messages
1 Advancement [*ALUMMNI]

Controller's office Banner Fin

JHuman Resources
I Financial Aid [*RESOURCE]
[ General [*GENERAL]

Personal Link 2
Personal Link 3
Personal Link 4
Personal Link &

Banner Data Custodians

My Institution

SUNGARD HIGHER EDUCATION

Press ENTER to start selection or expand/collapse menu
Record: 11 | | | «<0gCs

To create a Personal menu, double-Click on My Banner to expand
the menu
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B Oracle Developer Forms Runtime - Web =]

File Edit Options Block Item Record Query Tools Help

FREREIREEEEEE AT D B BRI S kS 2@ 00X

(2 aral Menu GU (PROD) - Friday, T nber 4, 2011 - L ogin Thurs: =] 6 PM
GoTo... [*] welcome, FIMSTRNG. Products: [~| Menu | Site Map | Help Center
My Banner

My Links

B Empty; select to build. [GUAPMNU]

“dBanner Change Banner Passward
[Jstudent [¥STUDENT]

1 Advancement [*ALUMMNI]
[:I nance System Menu
_JIHuman Resources [*HRS] Persanal Link 2
I Financial Aid [*RESOURCE]

[ General [*GENERAL]

Check Banner Messages

Controller's office Banner Fin

Personal Link 3
Personal Link 4

Personal Link &

Banner Data Custodians

My Institution

SUNGARD HIGHER EDUCATION

Press ENTER to start selection or expand/collapse menu
Record: 11 | | | «<0gCs

Double-Click on Empty; Select to build to start building your
personal menu
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B Oracle Developer Forms Runtime - Web: Open > GUAPMNU
File Edit Options Block Item Record Query Tools Help

~=lolx|

(B0E RABE %% Z@E Q G REITH ¢
"o Maintenar

FIMSTRMNG's Personal Menu

v| @ Object Description

Type: |Oracla Forms module
|F1803T]

Object Description

|FFMI'I"(P |1099 Income Type Code Maintenance =]

[Fan1099 [1099 Reporting
[suaaBeT [about Banner

|FFMACCT |Account Code Maintenance

|FF\.-'ACCT |Account Code Yalidation
|FFIACTH |Accnunt Hierarchy Query

|FFMACCI |Accnunt Index Code Maintenance o @ \
|FF\.-'ACCI |Account Index Code Walidation

<
|FFMATYP |Accuunt Type Code Maintenance D \\
|TOQMENLI |Accnunts Receivable Globals . @ \

|FFMACT\.-' |Activity Code Maintenance

[FrvacTy [activity Code walidation

|FOQADDR |Address Information Query

|GOAADDR|Addrass Review and Verification

|GOAADRL |Addrass Role Privileges

|SOADDRQ |Addrass Summary

|ST\MT‘(P |Address Type Code Validation

|FSAADJQ |Adjustmant To Quantity/Inventory Recon

|AOQMENU |Advancement Menu

|
|
|
|
|
|
|
|
|
|FFUATYP |Accnunt Type Validation @ I
|
|
|
|
|
|
|
|
|
|
|

|FFMAGCY |Agency Code Maintenance - \ |

-
FRM-40350:; Query caused no recaords to be retrieved ‘
Record: 11 | | | | «<0gCs

Type a form name, for example FGIBDST in the Object column.
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B Oracle Developer Forms Runtime - Web: Open > GUAPMNU

(=]
File Edit Options Block Item Record Query Tools Help
(B0E RABE %% Z@E Q G REITH ¢
"o Maintenar

FIMSTRMNG's Personal Menu

Type: |Oracla Formns module v| @ Object
FGIBDEST N
Object Description
|FFMI'I"(P |1099 Income Type Code Maintenance =

[Fan1099 [1099 Reporting
[suaaBeT [about Banner

|FFMACCT |Account Code Maintenance

|FF\.-'ACCT |Account Code Yalidation

|FFIACTH |Accnunt Hierarchy Query

|FFMACCI |Accnunt Index Code Maintenance

::@

|FF\.-'ACCI |Account Index Code Walidation

<
|FFMATYP |Accuunt Type Code Maintenance D
|FFUATYP |Accnunt Type Validation @

|FFMACT\.-' |Activity Code Maintenance
[FrvacTy [activity Code walidation

|FOQADDR |Address Information Query

|GOAADDR|Addrass Review and Verification
|GOAADRL |Addrass Role Privileges
|SOADDRQ|AddrEss Summary

|ST\MT‘(P |Address Type Code Validation

|FSAADJQ |Adjustmant To Quantity/Inventory Recon
|AOQMENU |Advancement Menu
|FFMAGCY |Agency Code Maintenance

|

|

|

|

|

|

|
|
|
|
|TOQMENLI |Accnunts Receivable Globals . @ I
|
|
|
|
|
|
|
|
|
|

Enter Form, Process, QuickFlow or Menu description

Record: 11 | | | «<0gCs

|

|

|

|

|

|

|

|

|
|
|
|
|
|
|
|
|
|

Press the tab key to populate the Description field.
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B Oracle Developer Forms Runtime - Web: Open > GUAPMNU 1ol

File Edit Options Block Item Record Query Tools Help

eyl RAEE %Y 0N & & BE Sk ¢4 #0001 X

FIMSTRMNG's Personal Menu

Type: |Oracla Forms maodule v| @ |FGIB?)':.:H |Ch , o] Description \\ .
BCK My Budge & |

Object Description

|FFMI'I"(P |1099 Income Type Code Maintenance =

[Fan1099 [1099 Reporting
[suaaBeT [about Banner

|FFMACCT |Account Code Maintenance

|FF\.-'ACCT |Account Code Yalidation
|FFIACTH |Accnunt Hierarchy Query

|FFMACCI |Accnunt Index Code Maintenance g @

=

|FF\.-'ACCI |Account Index Code Walidation
|FFMATYP |Accuunt Type Code Maintenance

|FFUATYP |Accnunt Type Validation @ \

|FFMACT\.-' |Activity Code Maintenance

[FrvacTy [activity Code walidation

|FOQADDR |Address Information Query

|GOAADDR|Addrass Review and Verification

|GOAADRL |Addrass Role Privileges

|SOADDRQ |Addrass Summary

|ST\MT‘(P |Address Type Code Validation

|FSAADJQ |Adjustmant To Quantity/Inventory Recon

|AOQMENU |Advancement Menu

|
|
|
|
|
|
|
|
|
|
|TOQMENLI |Accnunts Receivable Globals i @ I
|
|
|
|
|
|
|
|
|
|

|FFMAGCY |Agency Code Maintenance - \ ]}

]
Enter Form, Process, QuickFlow or Menu description ‘
Record: 11 | | | «<0gCs

Overwrite the Banner description with one that is meaningful to
you. Press Save. Click on an X to return to the main menu. —
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18]
mﬁdlt QOptions Block Itern Record Query Tools Help

Direct Access
Object Search
QuickFlow

celect ER Products: B Menu | Site Map | Help Center
Rollback My Links

Save

refresh Change Banner Password
Print

Eyit Check Banner Message

Exit QuickFlovs Personal Link 1

Exit SCT Banner

Return to Menu Personal Link 2

Preferences

Personal Link 3
NEIPIMC PosNjon Incumbent List
NTRROUE Routg Queue Rules

GUAPMNU My BaNoer Maintenance Personal Link &
FOMPROF User ProNe Maintenance
FOMUSFN Fund/Fun
TSADETC Detail Code
TOADEST Account Printe

Personal Link 4

ype Security Maintenance Personal Link §

ntrol Form - Student

Hoo e wn e

election

ME Institution

Banner Broadcast Messages

Enter the object name; Press CQUERY for messages, LIST foxlisting. | ]
Record: 111 | o | | <08C=

You can have your personal menu open automatically when you
start Banner, click on File, then Preferences
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Directory Options My Links

Menu Settings

[LEAR

Display Options

User Ihterface Color Settings

¥ Display Form Name on Title Bar

¥ Display Form Name on Menu
¥ Display Release Number on Title Bar

¥ Display Database Instance on Title Bar

Alert Options

v Prompt Before Exiting Banner
¥ Display Additional Confidential Warning
v Display Additional Deceased Warning

v Display Duplicate SSN/SIN/TIN Warnfng

Data Extract /

Degcription:

Description:

User Value:

Description:

User Value:

Description:

User Value:

Description:

Dgfault Value:

Default value:

Default value:

Default value:

Default Value:

|Enter the RGB color code for non iconic buttons.,

|r204g204b153
|r204g204b153

|Enter’ the RGE color code for the canvas.

[r2550255b255
[r25502550204

|Enter the RGE color code for codesdescription prompts,
(rDgobo

|Enter the RGE color code for the menu links canvas.

[r2550255b255
[r2559255b255

|Enter the RGB color code for the menu broadeast message canvas,

[r2559255b255

% nclude Header Row n Data Extr ser valve:
Checkto have form name display on windoyfitie. ‘
Record: 11 | | «<0gCs

y A

Click on Menu Settings
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&Uracle Developer Forms Runtime - Web: Open > GUAUPRF

File Edit Qptions Block [tem Record Query Tools Help

=le x|

HEEE ¥ &

Display Options Directory Options My Links [LapE
Starting Menu Option

Description: |Enter the name of your preferred start-up menu.

Default Value: |*MENLI ‘Prnducts

User Default: YPERSONA [=][my Banner
Uszer-specific Startup Menu; press LIST for ohject search. ‘
Record: 1/1 [ o | | <05C=

In the User Default Box, type
F10 (pc)

*PERSONAL and press Save or
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Logging out of INB

Oracle Developer Forms Runtime - Web _ o) x|
File Edit Options Block Item Record Query Tools Help

= B RRERERE %% E X[ ey

al Menu

2 L
GoTo... [*] welcome, FIMSTRNG.

My Banner
B Empty; select to build. [GUAPMNU]
‘ABanner
[Jstudent [¥STUDENT]
1 Advancement [*ALUMMNI]

Chyfge Banner Password

heck Banner Messages

. Controller's office Banner Fin
[JFinance System Menu [*FINANGE]

_JIHuman Resources [*HRS]
[IFinancial Aid [*RESOURCE]

[ General [*GENERAL]

Personal Link 2
Personal Link 3
Personal Link 4

Personal Link &

Banner Data Custodians

My Institution

SUNGARD HIGHER EDUCATION

Enter the object name; Press LIST for listing.
Record: 11 |

\
| «<0gCs J

Click on an exit icon
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@.g Oracle Developer Forms Runtime - Web -8 x|

File Edit Options Block Item Record Query Tools Help
FEEIEEEEIEET FIEETEEIE:

CoTo... * ‘Welcome, SFISHER Products: ~ Menu | Site ap | Help Center

aMy Banner
B Empty; Select to build. [GUAPMNU]
ZASCT Banner Change Banner Password
[Istudent [*STUDENT]
1 Advancement [*ALUMMNI]
[IFinancial [*FINANCE]
_JIHuman Resources [*HRS] Personal Link 2
IFinancial Aid [*RESOURCE]
[Jceneral [#*GENERAL] SCT Banner

My Links

Check Banner Message

Personal Link 1

Personal Link 3

Personal Link 4
i Are you sure you want to exit this SCT Banner session? Personal Link &

Personal Link &

My Institution

SUNGARD’

SOT « HIGHER EDUCATION

Banner Broadcast Messages

OTHER USEFUL FORMS

Click Yes
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B Oracle Developer Forms Runtime - Web: Open > FGITBAL - ol x|

File Edit Options Block Item Record Query Tools Help

(BYE AABER %% EYEIEEIEEEIRE

R T e e e S OO x

Chart: [t [7] Fund: 935160 ¥ PhiBeta Kappa [ |

Fiscal Year: 'FF Account: F

Beginning Debitf Current Debitf
Account Description Balance Credit &2 Balance Credit &2

[cash Interfund [ sosse [pebit || 2,988.08 [Debit [ f =T

|2|J|JE|1 |A/P Systemn | 0.00 |Credit ’_ | 0.00 |Cre:ht l_ )

|QDDDI |Current Year Revenue Control | 0.00 |Credlt ’_ | 0.00 |Cr’ed\t ’_

|9IJIJEI2 |Current Year Expenditures Contral | 0.00 |Dehit ’_ | 0.00 |Dehit ’_

|QTDDD |Fund Balance fram prior year | 595.58 |Credlt ’_ | 2,968.08 |Cr’ed\t ’_

| | | | L | [

| | | | (] ] | [

| | | | L | [

| | | | L | [

| | | | L] | [

| | | | L | [

| | | | (]| | [

| | | | (] | [

| | | ] O |

| | | | L | | L] E

* - denotes amount is opposite of Normal Balance
Total:  [ALL ACCOUNTS \ 000 | (I ooo | [

Fress Key Duplicate tem to view General Ledger activity, |
Record: 155 | | | | | «<0g5C= J

FGITBAL
For use with grants or current funds. Add account 10000 Cash
and 20001 Accounts Payable to determine amount of cash. Be
sure to check the DC indicator for + / - value (D is positive, C is
negative).

2968.08

- 000.00
2968.08
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& Oracle Developer Forms Runtime - Web: Open = FGIBDSR

File Edit Options Block Item Record Query Tools Help
&1 @1 X

NnEIBEEER TP E EIEYEERE

o [
S N SN B R e O O e S e O SO R S SO SO S B SO R O OO OO C I

Chart: |l—E Organization: ’— E
Fiscal Year: EEI Fund: ,7 EI
Index: ’—E Program: ’— E Humanities
[ Query Specific Account LIEEIITIE EI
 Include Revenue Accounts LESIIEUTTCE ’— E‘
Activity: l— EI
Commit Type: Location: ,7 EI
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
| [ \ | | | s
| [ \ | | |
| [ \ | | |
| [ \ | | |
| [ \ | | |
| [ \ | | |
| [ \ | | |
| L \ | | |
| [ \ | | |
| [l \ | | |
| L \ | | |
| Ll \ | | | S
Net Total: \ | | | u
ar— R e e e e e e e e e I* .
Program Code; Press LIST for valid codes ‘ J
Record: 1/1 [ | - | | <05C-

FGIBDSR

Overview of a major department that has many individual orgs.
Enter the Rollup Org code in Orgn field.

2300 Accounting Department Roll up org
2310 General Accounting
2320 Financial Accounting
2330 Internal Audit
2340 Cost Accounting

Call Bill Sheehan (x2222) for assistance.
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&Uracle Developer Forms Runtime - Web: Open > FAIYNDH = |ﬂ|5|

File Edit Options Block Item Record Query Tools Help

(BYERABE %% ZEE @ B BE </ +/@X

Zmiendor Detail History FAIMMOH 7.0 PROD ) i i L L e S e x|

Fiscal Year; Ad|
/ Indicators
Credit Openf Vendor Check Check
Yendor Invoice Invoice Approval YIC Memo Paid cCancel Invoice Amt Due Date Date Number
]

| | I L L B | | | =
| | I I I N O | | |

| | I I e A B | | |

| | I L L N B | | |

| | 0 0 O OO0 | | | |

| | I L e W B | | |

| | I O A A | | |

| | 0 0 O 0O 0O | | | |

| | I T A A | | |

| | I I e L A | | |

| | I L D L B A | | |

| | I I e A A | | |

| | I I e A B | | |

| | L I BN B IO A | | | -

Total: li
Entervendor code and press MATFLD. LIET & COUNT HITS for Entity NamedD Search; DUP ITEM for Alternate ID Search. ‘
Record: 111 | .| Listofval.. | | «0gC= J
FAIVNDH

This form will help determine if a vendor has been set up in banner
and to show details of payments that have been made to vendors.
Enter a particular FY, or leave blank to get all years.

To find a vendor’s ID number, click on the drop-down arrow at the

right of the ID field.

***Note: The payments shown are for all departments. There is
no way, at this time, to query only payments made by your
department or fund. ***
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&Dracle Developer Forms Runtime - Web: Open > FAI¥NDH

File Edit Cpfions Block Item Record Query Tools Help

(AvwE AERE %% REE &5

vendor: gapn Entity Name/ID Search (FTIIDEN)

Fiscal Year: 06 Alternate ID Search (GUIALTI)

Vendor Invoice

1 Cancel

Click on Entity Name/ID Search

. Oracle Developer Forms Runtime - Web: Dpen > FAIYNDH - FTIIDEN = |

File Edit Options Block Item Record Query Tools Help

FREECEEEIEE D

I

e E T

¥ Yendors [ Grant Personnel [JFinancial Managers [ Agencies

[JTerminated Vendors [JProposal Personnel [OTerminated Financial Managers &l
Middle Entity Change

1D Number Last Name First Name Name Ind Ind

I3

oS mith ¥

]

N
N O
N 4
S
N
ARRRRRRRRRRARRNRRE

SRNNNNRRRNANERENR

Fl

¥ - ¥endors F - Financial Managers A - Agencies G - Grant Personnel P - Proposal Personnel

Enter a query; press FB to execute, Cirl+Q o cancel. ‘
Record: 1/1 | | Enter-qu.. | | | «<05C>

Tab to the Last Name field, type in the Vendor Name (this must
match the system name exactly). If you are unsure of the spelling
of a name, use the % as a wild card. Entering %Smith% will return
any individual or company with the Smith in the name. Business
names are always entered in the Last Name field.

Press F8 or click the ‘execute query’ icon.
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B Oracle Developer Forms Runtime - Web: Open > FAIVNDH [Q] - 0] x|

File Edit Options Block Item Record Query Tools Help

BOE AAEE %% ZEE @ & BRI D@3 k(&2 @ 01X

Avendor Detail History F

Vendor; ‘990470442 F|Grecourt Bookshop (Fallett) [ ¥endor Hold Selection:
Fiscal Year: EF Invoice Date From: = Invoice Date To: =
Indicators
Credit Open/ Vendor Check Check
vendor Invoice Invoice Approval ¥YIC Memo Paid Cancel Invoice Amt Due Date Date Nu&lher
[ro41e47a b [ W 3 W] 73.60 [18-Jul-2005 [21UL-2005 [oos0sERE 2
[z80220 [rma17304 [ [ m [P [ \ 44.00  [z5-0L-2005  [zsul-zoos | [ooeioisa
[80218 10418339 fr] W W 3 W] 23.98 [03-AUG-2005  [04-AUG-2005  [00610550
[s80222 10418340 b [ W 3 W] 199 [03-4UG-2005  [04-AUG-2005  [00810550
[80225 10418341 fr [ W [P W] 699 [03-4UG-2005  [04-AUG-2005  [D0510550
80217 10418342 b [ W 3 W] 236 [03-AUG-2005  [04-AUG-2005  [00810550
80219 10418343 b [ M 3 W] 67.01 [03-AUG-2005  [04-AUG-2005  [00610550 | |
[80202 10418344 fr [ W [P I 9116 [03-AUG-2005  [04-AUG-200S | [00610S50
[80223 10418345 b [ M 3 W] 76.89 [03-AUG-2005  [04-AUG-2005  [0D610S50
380203 10418348 Fooom 3 W] 69,80 [03-AUG-2005  |04-AUG-2005  |00510550
[z80221 10418347 b [w m [P I 26.04 [03-AUG-2005  [04-AUG-2005 | [0Ds10S50
80224 [10415348 A I L A Tl 4359 [03-aUG-2005  [04-AUG-2005  [0as10550
280201 10418349 Moo W ] 115 [03-4UG-2005  [04-AUG-ZoDS | [nos10s50
[80200 10418350 A I I I Tl 77.5 [03-aUG-z005  [04-AUG-2005  [ops10ss0 o
Total: ‘ 606,12
Record: 157 | | | «<0g5C=

Do a Next Block (ctrl-Page Down; next block icon; pull down menu)
to populate details. Use the up and down arrows to find the
payment you are seeking. You may query in this block for a specific
payment.

Use the option menu to navigate to more information.
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&Uracle Developer Forms Runtime - Web: Dpen > FRIGITD = |ﬂ|5|

File Edit Options Block Item Record Query Tools Help

(BB RAABRE % BEE A S BEE 42 @X

%@ Grant Inception ta Date FRIGITD 7.1 (PROD) il il i i T L T T T T LD T T DT T LD i K|
Chart of Accounts: |1—E Grant: ’75 Grant Year: l_
Index: I—E[ Fund: I—E Organization: I—B [ Fund Summary
Program: ’—B Activity: ’—E Location: I—EI [ Hierarchy
Account Type: I_E Account: I—E Account Summary: ["'By Sponsor Account
Date From {MMFYY): ,7 / ’7 Date To (MMFYY): ,7 / ’7 [ Include Revenue Accounts
Account Type Adjusted Budget Activity Commitments Available Balance
| [l | | | \ =
| [ | | | \
| [ | | | \
| [ | | | \
| L] | | | \
| [l | | | \
| [ | | | \
| L] | | | \
| [ | | | \
| [ | | | \
| [ | | | \
| [ | | | \
| [ | | | \
| (] | | | \ -
Net Total: | | | ‘
Enter the Grant Code to view; LIST is available. CQUERY for Grant Title Search Form ‘ J
Record: 111 | L | | «0gC=

FRIGITD
This form is useful to those with externally funded grants (those in
the range 636000 — 652999). For more information contact the
Grants department (grants@smith.edu).
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&Uracle Developer Forms Runtime - Web: Open > FAIYNDH = |ﬂ|5|
m Edit Options Block Item Record Query Tools Help

Direct Access Xy EY [ % | k12 1@ 1 X
Ohject Seard
QuickFlow
Select
Rollback — i
Refresh
Print
Exit
Exit QuickFlow Indicators
Exit SCT Banner Credit Open/ Vendor Check Check
Return o Menu L Memo Paid cCancel Invoice Amt Due Date Date Number
M 7]
Preferences —I
W P [ 7720 [oeauizons  [orauizons  [nososiso
1. EGIBDSR Executive Summary W P o [ 96.00  [0e-3uL-zoos | [o7-3uL-zoos [oo609150
2. EGITBAL General Ledger Trial Balance M W [ 608.00  [D6-JUL-2005 | [07-3UL-2005 [nos09150
3. GUAUPRF General User Preferences Maintenance
- ) [ [ 4000 [oeuL-zoos | [o7-JuL-zoos [oos0s150
4, MBIPIMC Position Incumbent List
5. NTRROUE Rating Quewe Rulzs |N— [ 6.99 [pe-10L-2005 [57-30L-2005 [nosna1s0
6. GUAPMMNU My Banner Maintenance W |N— | 12.80 |E'5'JU'-'ZUU5 |U?'JUL'ZUU5 |UUE‘U915D
7. FOMPROF User Profile Maintenance M [ [ 1520 [oe-auL-zoos | [o7-juL-zaos [o0s0s150
8. EOMUSFN Fund/Fund Type Security Maintenance W [ [ 49,75 [Dg-quL-zoos | [o7-JuL-zoos [ooso91s0
9, TSADETC Detail Code Control Form - Student W |N’ | 20,72 |06_JUL_2005 |07_JUL_2005 |00609150
10, TOADEST Account Printer Selection 2 [r] [ -40.75 [ps-1uL-2005 | [o7-10L-2008 [ooe09150
[z79735 10415581 fr M 0 P [ 2400 [oeauL-zoos | [o7-juL-zaos [o0s09150
[379736 [10415582 fr [ M W \| 513 [ps-duL-zoos | [or-duL-zoos [oo609150
[379737 [10415583 [r] [ M W T\ 10560 [De-JUL-2005 | [07-3UL-2005 [nos09150
[3727a0 1415584 fr M W P [ 15340 [oe-JuLzoos | [o7-1uL-zoos [o0s09150
Total: 1,174.10
N

Record: 1/7 | . | «0gC= \ J

Click on File in the upper left corner and then Direct Access to
move to a new form without exiting to the main menu.
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B Oracle Developer Forms Runtime - Web: Open > FAIVNDH [Q] - 0] x|

File Edit Opftions Block Item Record Query Tools Help

BOERAEEE %P B B EEITE ks

or Detail History FAIVMDH 8.5 (P SRS x

=" » Ad] My Institution: peep, fivww smith edu i.lmra;::rn'mﬁusnsnucmm
Vendor; ‘990470442 E|Grecourt Bookshop (Fallett) [ ¥endor Hold Selection:
Fiscal Year: ’?Eﬁ Invoice Date From: ,7@ Invoice Date To: ’7@

Indicators
Credit Open/ Vendor Check Check
Yendor Invoice Invoice Approval ¥YIC Memo Paid Cancel Invoice Amt Due Date Date Nu&lher
| | C L O 0O 0Ol | \ | =
| | O C 0O O C|f | \ |
| | C L O 0O 0Ol | \ |
| | C L 0O 0O [l | \ |
| | O C O O C|f | \ |
| | L 0O 0O [l | \ |
| | L O 0O [l | \ |
| | O C O o C|f | \ |
| | L O 0O [l | \ |
| | I e R A | \ |
| | O oo ol | \ |
| | I e N B | \ |
| | [ I I A | \ |
| | L L I B WA | \ | -
Total: ‘
Enter the ohject name; Press LIST for listing | J
Record: 151 | | | | «<0g5C=

Enter the 7 digit form name for where you want to go (for example
FGIBDST), or click on the down arrow to search for a form name.
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Document Types

another Banner Module
such as Payroll, Accounts

If the document The document is: Contact
begins with:
B Budget Bryce Wallace
F Journal Feed (from The originating

department. If
unsure, contact

electronically

Receivable, Scott Morin
Advancement)

I Invoice Terie Fleury
J Journal (manually entered) Beth Bone
M Cash/ Deposit Receipt Marcia Kennick
P Purchase Order Lynn Pelland
S Procurement Card Invoice Scott Morin
U Journal (loaded Scott Morin

Additional Resources

For additional information, on banner Finance, refer to the

Controller’s office web page dedicated to Banner Finance. For all
other questions on Banner and INB refer to the ITS page dedicated to
Banner. Links are provided below for your convenience.

http://www.smith.edu/controller/bannerfinance.php

http://www.smith.edu/its/tara/banner.html
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